
CALLER/SARGEANT AT ARMS:The person who is giving the Color Guard and assembly 
directions. 

COLOR GUARD: The group assigned to protect the flag and they do not speak.  This means the 
moment they are in position and holding the flags, they are quiet. They march in pairs or “couples”. 

COLOR BEARER/FLAG BEARER: Carries the flag and never speaks.  They are in front of the rest 
of the Guard. 

COUPLE: Each pair in the Color Guard that march along side each other. 

DISPLAY: Before the flag is raised, the girls who are holding the bottom side of the flag crouch so the 
audience may see it open. 

FULL STAFF: The flag is at the top of the flag pole. 

HALF STAFF: The flag is only halfway up the flag pole. 

HALYARDS:The ropes on a flag pole that will raise and lower the flag. 

MC: Master of Ceremonies is who is in charge of the ceremony. 

POST: Placing flag poles into their stands. 

RAISE: Pulling on the Halyards until the flag as at full staff. 

STANDARDS: The stands which support the flag poles. 

BASIC FLAG ETTIQUETTE
There are basic rules called for in the American Flag Code. If you believe I have anything below 

incorrect, I suggest you go back to the Code for verification. I have personally heard many people state 
“rules” that are NOT in the Flag Code. So do not be afraid to double check contradicting information. 

The flag should never be allowed to touch the ground. 

Flags are to be flown from sunrise to sunset. The exception is if the flag is properly illuminated it can 
stay up overnight. However, it must be taken in during bad weather. 

Flags are raised quickly and briskly. They are lowered more slowly and respectfully, without stopping. 
In the case of a Final Tribute the flag is lowered extremely slowly. 

The American flag is always the top flag on the staff. When there are several flags on different poles 
the American flag should be either to the right or front and center when the flags are those of other 
countries. 



Flags may be carried either folded into a triangle or on a pole. I know we often see them at games 
carried horizontally but it is NOT proper. 

Everyone should stand at attention when a flag goes by or is being raised and lowered from the pole. 
You will have 2 groups of people who do not stand. The first group's religion prevents them from doing 
so, or saying the Pledge of Allegiance. However, they should be expected to sit or stand quietly while 
the flag is being moved.  The second group has become accustomed to showing a lack of respect 
towards the flag. During a ceremony I simply tell the MC and caller to immediately stop talking when 
someone is showing a lack of respect and stand there until they stop. Most people take the hint and stop 
talking because all eyes eventually have turned on them. 

Those who are in military uniform will salute the flag as it goes by or is raised and lowered. Those not 
in military dress place their hand over their heart. In the past Boy Scout sand Girl scouts in uniform 
have saluted the flag but that has generally gone by the wayside. 

HALF MAST: However, when a flag is asked to be flown at half staff it is done differently. It is not 
simply raised halfway up the flag pole and left there. It is raised all the way to the top, and then 
lowered halfway down, slowly. When it is retired for the day it is raised BACK up to the top of the pole 
slowly and then lowered just as slowly. 

Only the President and Governor can order a flag be at half mast. It is done in honor of an American we 
admire and respect. At the time of the order, it will state for how many days. If the flag is on a pole and 
cannot be lowered, it is simply flown as usual. 

COLOR GUARD:
As the flag is raised and lowered, the Color Guard stays in formation to the best they can. The flag is 
passed forward to the next person, rather then that person stepping out of formation. The process is 
repeated when it is lowered, the flag is passed to the person behind you. At all times the edges should 
be held to prevent the flag from touching the ground. 

Before being raised the flag should be unfolded. It should not be unfurled from the triangle as it moves 
up the pole. This is done by the Color Bearer turning to the right and handing it to the Guard member in 
the front right corner. The Guard member on the front left unfolds it until they can hand it to the row 
behind them. This continues until completely unfolded into a long rectangle. The flag is unfolded in a 
reversal of how it was originally folded.  

Meanwhile the Color Bearer was preparing the halyards for the flag. The hook is placed in the top hole 
and the bottom before it is released by the Guard. The Color Bearer raises and lowers the flag. As she 
does, the Color Guard salutes the flag. 

Once the flag is lowered all the way, the Color Guard steps into a formation to keep it tight and begin 
folding it into a triangle.  

Girls may dress according to the standard of where they are and the Troop rules. For example, they will 
not be in formal dress while camping. At an awards ceremony they should be in full uniform. When 
officially representing Girl Scouts at ANY outside function they are required to be in full uniform. In 
addition, may Troops go more formal on such occasions and purchase white gloves for the Color Guard 
to wear.   Some even provide a red sash. Do what your girls want and can afford to do. 



OTHER FLAGS:
All flags should be treated with the same respect show to the flag of the USA.    

The flag is always to the far right, from the perspective of the flag. This includes when marching in a 
parade or when posted in an auditorium. It is never to the right of the audience. The flag is carried at 
the same height of the other flags! Because it is already to the right, it is in the proper position. 

When flags of other countries are being used, they are all (and this includes the American flag) raised 
to the same height. They are to be raised and lowered at the same time. 

The American Flag is presented first but posted last. 


